
TThhee CCAASSEE AAssssoocciiaattiioonn
CONFERENCE SUBMISSION GUIDELINES

Case

Developmental cases, comprised of early drafts of cases or emerging case study ideas, should be
submitted as “Embryo Cases” and follow the separate Embryo Case Guidelines.

No author identification should appear on either the body of the Case or the Teaching Note.
Note: All submissions should include a Cover Page with all pertinent author identification along with
notations for consideration for any CASE Awards, as shown on page 2 of the CASE Conference
Submission Guidelines below.

All cases should begin with a one page or less abstract that both summarizes the case and its intended use
(course and topic).

Cases submitted for review should be double-spaced.

All cases should be written in the past tense.

Figures and tables essential to student understanding of the case content should be embedded in the text
and numbered separately.

Exhibits should be embedded in the text and numbered separately. Each exhibit should have a number
and title as well as a source.

References should be embedded in the text as end notes.

Disclose of the research methods used in gathering the information for this case (field interviews,
secondary sources, etc.). Include a mention of any disguises imposed and their extent.

Teaching Note

Teaching notes should be included at the end of the same MS Word document as the case and should
contain the following elements:

 Case Abstract (repeated from the case)
 Teaching objectives
 Courses, levels, and topics for which the case is intended
 Classroom discussion (assignment) questions & answers
 Teaching suggestions (optional)
 References (if necessary)
 Epilogue (if appropriate)

Please visit the CASE Association website at:

http://www.caseweb.org/



TThhee CCAASSEE AAssssoocciiaattiioonn

The CASE Association plans to confer, as appropriate, the following Awards for exceptional case
submissions to our Annual Conference:

Best Mentored Award:
This award is given to the best case that identifies a specific mentor, as determined by the review
committee. The case must be complete, including a Teaching Note (TN), and may not have an
experienced case author as co-author. However, the mentor must be identified and acknowledged on the
case’s cover page.

Best First Case:
This award is given to the best first submission to The CASE Association conference, as determined by
the review committee. The case must include a complete TN and may not be co-authored by any Fellow
or Officer of The CASE Association. This award carries a cash prize of $100 in the name of Siena
College.

Fellows Best Case:
This award is determined by the Fellows of The CASE Association and is given to the case and TN
determined by the group as most advanced, well written, and best researched. Both case and TN are
considered in giving this award. Fellows are not eligible to receive this award.

CASE Conference Cover Page Information

In addition to your detailed author-identifying information, to be considered for CASE Awards, please
add the following text to the bottom of your Cover Page for your submission to the CASE Conference:

Is this a First-time CASE submission (i.e., your first submission as an author to a CASE
conference)? Yes No

Did a Mentor help you write this case? Yes No

If Yes, please provide the mentor's name: ______________________________


